
PUBLIC SITE BUILDING COMMISSION
Clifford J Hurgin Municipal Center

1 School Street
Bethel CT 06801

Special Meeting Minutes
Wednesday December 22 2010

730 pm

CJHurgin Municipal Center Meeting Room B

PRESENT Chair Scott PerryCoChair Nancy Ryan Robert Tripi Jim Lacey Tim

Draper

ALSO IN ATTENDANCE Lynn Rosato Jane Bickford

ABSENT Richard Straiton David DeSteffano

CALL TO ORDER w

Chair Scott Perry called the meeting to order at 707pm

CORRESPONDENCE 4
mca
z

None c

4 OO
PUBLIC INPUT N
None

APPROVAL OF MINUTES
Motion by Nancy Ryan seconded by Tim Draper to table approval ofminutes until next

meeting Motion approved unanimously

OLD BUSINESS
None

NEW BUSINESS
Library Proiect
Jane Bickford advised that at their recent meeting the Library Board approved funding
of up to 15000 to permit development of RFP andpreconstruction services

Discussion ofthe process and key grant dates followed



Lynn Rosato provided document titled Construction Grant Checklist for discussion

copy attached

Motion by Nancy Ryan seconded by Tim Draper to contract with the Morganti
Company to write an RFP in order to hire an architect for completion of the Library
project Motion approved unanimously

2011 Meeting Schedule

Motion by Nancy Ryan seconded by Tim Draper to approve the proposed Regular
Meeting Schedule for 2011 copy attached Motion approved unanimously

ADJOURNED
Nancy Ryan made a motion seconded by Tim Draper to adjourn the meeting Vote all

in favor motion unanimously approved Meeting adjourned at 750PM

Respectfully submitted

ohn C Sarver

Recording Secretary



Construction Grant Checklist
Library

Date Procedure Submit to Comments

Approval by State Library NA State Library will notify you
Board

Approval by State Bond NA State Library will notify you
Commission

Request grant extension if Ken Wiggin If agrantee cannot start con

needed State Librarian struction within 18 months of

with acopy to State Bond Commission ap

Mary Louise proval the State Library Board

Jensen will consider the granteesre

quest for an extension not to

exceed one year If additional

extensions are needed only
oneyear extensions will be
considered The grantee may

receive two extensions without

sufficient approved local fund

ing to complete the project
To be considered for further

extensions the grantee must

have sufficient approved local

funding to complete the

ro ect

State Library Construction NA Meeting held after acquiring
Grant Contract paperwork local matching funds to do the

session held roect

Send State Library Construc Mary Louise Within 18 months offunding
tion Grant Contract with the Jensen approval Must be signed by
following documents authorized person

Individual holding Au
thorized position signs
and dates the grant
contract

Town ClerkBoard

Secretary prepares and

signs a copy ofthe

resolution see the

grant application for

resolution dates and

notarizes or affixes
seal

Town ClerkBoard

Secretary prepares
statement providing
the name of the person

resentl holdin the



Construction Grant Checklist

Page 2

Date Procedure Submit to Comments
authorized position
Complete certification
to support non

discrimination agree
ments and warranties

Complete Notice of

ApplicantsFunding
Form

Association Libraries

only Complete lien

and contribution and

solicitation ban forms

Submit final drawings for ap Mary Louise Prior to going out to bid for a

royal Jensen buildin contract

Plans approved Mary Louise

Jensen

Receive signed copy of the From Sharon Brettschneider

State Public Library Construc

tion Contract

Open account with Reich NA You will not be able to receive

Tang payment until you have done

this You will be given an ac

count number when your
si ned contract is sent to ou

Send copy ofthe invitation to Mary Louise Approved by Mary Louise

bid from a local news a er Jensen Jensen

Go out to bid NA

Send the one completed origi Mary Louise Highlight the section in the

nal Notice of Contract Award Jensen contract which states that the

backup documentation and a contract and the subcontractors

copy ofthe contract are Affirmative ActionEqual
Backup information Opportunity Employers

Copy ofthe adver
tisement

tabulation ofbidders

acceptance letter to the

construction contractor

a copy of the contract

AIA Document A101
acopy of the Depart
ment of Administrative

Services DAS con

tractor prequalification
certificate for projects
over500000



Construction Grant Checklist

Page 3

Date Procedure Submit to Comments
DAS Contractor Pre

qualification update
statement for projects
over 500000

Send change orders Mary Louise

representing an increase or Jensen
decrease in the cost ofthe

project in excess of
check uidelines
Send amendments that alter Mary Louise
the cost ofthe project use of Jensen

space or functional layout
more than 10 for State ap
roval

Request forms for 1
s

payment Mary Louise
after completing 50of your Jensen
ro ect

1 Submit two applications Mary Louise
for payment and invoices Jensen

2 Contract Performance
Evaluation Form Con
tractor prequalification

ro ram
Ifpayment was 100000 or

more send copy of State Sin

gle Audit for the year in which
the a ment was received

Request forms for 2 payment Mary Louise
after completing 75of your Jensen
roect

Submit two applications for Mary Louise
a ment and invoices Jensen

If payment was 100000 or

more send copy of State Sin

gle Audit for year in which the
a ment was received

Request last payment after Mary Louise

completing the project Jensen
Include
1 Final expenditure report
2Application for Payment
forms

3Invoices

4Contract Performance Eval
uation Form Contractor pre
ualification ro ram



Construction Grant Checklist
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Date Procedure Submit to Comments

Complete project within 5

years

NA Check contract period on your
contract

Keep all records for 10 years
from audit

NA

Uy



Public Site and Building Commission

Regular Meeting Schedule 2011

CJH Municipal Center

Date Da Time Location

12tilan2011 Wednesda 730 PM Meeting Room B

9Feb2011 Wednesda 730 PM Meeting Room B

9Mar2011 Wednesda 730 PM Meeting Room B

13Ar2011 Wednesda 730 PM Meeting Room B

11Ma 2011 Wednesda 730 PM Meeting Room B

8Jun2011 Wednesda 730PM Meeting Room B

13Jut2011 Wednesda 730 PM Meetin Room B

10Aug2011 Wednesda 730 PM Meetin Room B

14Sep2011 Wednesda 730 PM Meeting Room B

12Oct2011 Wednesda 730 PM Meeting Room B

9Nov2011 Wednesday 730 PM Meeting Room B

14Dec2011 Wednesda 730 PM Meetin Room B

11Jan2012 Wednesda 730 PM Meeting Room B

Public Site and Building Commission

2011 Regular Meeting Schedule

RECIQED
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